[image: image1.png]LONG EATON
CHAMBER
OF TRADE




~ Your Voice in the Community ~

www.longeatonchamber.org.uk


Dear 

1st September 2011

Charity Stalls at the switch on of the Christmas Lights

The Long Eaton Chamber of Trade is once again working in conjunction with Erewash Borough Council co-ordinating the Charity Stalls on Friday 2nd December when the Mayor switches on the Christmas lights in Long Eaton at 7.00pm.

The stalls will be situated in the pedestrianised area of the High Street. We will be allocating stalls giving preference to earlier bookings.  Stalls are available for setting up at 5.00pm and the switch on event starts at 6.00pm. Please note stalls do have overhead cover but do not have power or light. Also no Alcohol is allowed on the stall.

Public Liability Insurance cover is essential for your organisation to participate in this event. A copy of your policy must be sent with this booking to the Secretary at the address below. If a policy is not received you will not be able to use a stall. In addition, it is the responsibility of your organisation to undertake any risk assessments required to participate in this event. Please see attached your risk assessment form.

Also, if you are selling food please complete and return the attached form to me.

Registered charities in previous years until 2009 have not had to pay to participate, but we now have to ask for a payment of £20.00 to cover the cost of the stalls, which is the cost we have to pay. Non-charitable organisations have to pay £20.00 plus £25.00. All cheques should be made payable to The Long Eaton Chamber of Trade. Should you require a receipt, please advise this on the return of your form.

If you have any questions, please do note hesitate to contact me, Ray Terry on 0115 939 1071(H) or 079 000 13 207(M) or via email rayf.terry@btinternet.com.

Ray Terry

Secretary of the Long Eaton Chamber of Trade

Your details please:

Name:

Organisation:

Address:

Postcode:

Telephone No:

email address:

Attached Public Liability Insurance Certification 

Return Risk Assessment Form by 28th October 2011 latest

If selling food please return the attached form to me

Registered Charity number is.........................................

Attached fee of £20.00 for charity stall or for non-charity stall of £45.00

Please enter the details above, enclose copy of your insurance and return to Ray Terry at your earliest

Many thanks

Secretary: Ray Terry

72 Sandringham Road, Sandiacre, Nottingham NG10 5LD

Telephone: 0115 939 1071(H)      E-mail:  rayf.terry@btinternet.com
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